UBND HUYEN DAK R’LAP CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS NGUYEN CONG TRU Péc lap — T do — Hanh phiic.
S6 37/QD-TrNCT

Nhan Co, ngay 10 thang 9 nam 2024

QUYET PINH
Ban hanh Quy tiic &ng xi, vin héa, dao dirc cong vu ciia vién chirc
va nguoi lao dong 1am viée trong truong THCS Nguyén Cong Trir
nam hoc 2024 - 2025

HIEU TRUONG TRUONG TRUNG HQC CO SO NGUYEN CONG TRU

Can cir Piéu 1é truong trung hoc co sd, trung hoc phé théng va trwong phé théng cé
nhiéu cap hoc dwoc ban hanh kém theo Théng tw sé: 32/2020/TT-BGDDOT ngay 15/09/2020
cua Bo truwong Bo Gido duc va Pao tao;

Can cir Quyét dinh so 16/2008/0D-BGDPT ngay 16 thing 4 ndm 2008 cua Bé Gido
duc va Pdo tao quyét dinh ban hanh quy dinh vé dao ditc nha gido.

Can cit vao théng tw s6 06/2019/TT-BGDBT, ngay 12 thang 4 nam 2019 quy dinh quy
tic 1ng xir trong co s gido duc mam non, co sé gido duc phé théng, co sé gido duc thuong
xuyén,

Can cir Quyét dinh sé 2145/0P-UBND ngay 01 thang 8 nam 2022 ciia UBND huyén
Pak R’lap vé viéc Ban hanh Quy tdc g X, van héa, dao dirc cong vu cua can bg, cong
chirc, vién chuc va nguoi lao dong lam viéc trong Cac co quan hanh chinh, don vi sy nghiép,
cac Hgi ddc thi va UBND cdc xd, thi tran huyén Pak R’Lap

Can cir tinh hinh thyc té cia nha trwong;
QUYET PINH:
Piéu 1. Ban hanh kém theo Quyét dinh nay Quy tic Gng xtr, vin hoa, dao dirc cong

VU clia vién chtrc va ngudi lao dong 1am viée trong truong THCS Nguyén Cong Trir nim
hoc 2023 - 2024

Piéu 2. Quyét dinh nay c6 hiéu luc tir ngdy 25 thang 9 nam 2023 dén thoi gian ban
hanh, chinh stra Quy tac Gng xtwr, van hoa, dao drc cong vu cta vién chirc va nguoi lao
dong moi.

Piéu 3. Ban Giam hiéu, Ban Chép hanh cong doan, can b0, gido vién, nhan vién,

ngudi lao dong, hoc sinh va cha me hoc sinh nha trudng c6 trach nhiém thi hanh quyét dinh

nay./.
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QUY TAC
Ung xir, viin héa, dao dirc cdng vu ciia vién chirc va nguoi lao dong
truong THCS Nguyén Céng Trir, niim hoc 2024 - 2025
(Ban hanh kém theo Quyét dinh sé6 /OP-TINCT ngdy thdng ndam 2024
ciia Hiéu truong truong THCS Nguyén Cong Trik)

Chuwong 1 )
MUC PICH, PHAM VI, POl TUQNG

Piéu 1. Muc dich

1. Quy dinh céc chuan muc ung xu, van hoa, dao dirc cong vy, 1¢ 16i 1am viéc cua
doi ngli vién chuc va nguoi lao dong lam viéce trong truong THCS Nguyen Cong Trir khi
thi hanh nhi¢m vu va quan h¢ xa hgi nham nang cao van hoa cong vu, gop phan hinh thanh
phong cach tng xtr, 1€ 161 lam viéc chuan muc, dam bao tinh chuyén nghiép, liém chinh,
trach nhi€ém, nang dong, minh bach, hi¢u qua trong hoat dong thuc thi nhiém vu.

2. Diéu chinh cach tng xr ciia cac thanh vién trong truong theo chuan myc dao dirc
xa hoi va thuan phong my tuc cua dan tdc, phu hop vdi dac trung van hoa cua dia phuong
va diéu kién thyc tién cua co s& gido duc; ngan ngura, xur 1y kip thoi, hiéu qua cac hanh vi
ti€u cuc, thiéu tinh gido duc trong nha truong.

3. Xay dung van héa hoc duong; ddm bao moi truong gido duc an toan, lanh manh,
than thién va phong, chong bao lyc hoc duong.

Diéu 2. Pham vi diéu chinh va d6i twong ap dung
Bo quy tic ndy ap dung d6i v4i tat ca can bo quan 1y, gido vién, nhan vién, ngudi
hoc, c4 nhan c¢6 lién quan trong toan don vi.
_ Chuong I
QUY TAC UNG XU CHUNG
Diéu 3. Nhitng quy dinh chung
1. Thuc hién nghiém tic cac quy dinh cta phap luat vé quyén va nghia vu ctia cong
dan, cua vién chirc, nha gido, nguoi lao dong, nguoi hoc.
2. Thuc hién 16i sdng 1anh manh, tich cuc, quan tAm chia sé va giup d& nguoi khac.
3. Béo v¢, gilr gin canh quan co s¢ giao duc; xay dung moi trudng gido duc an toan,
than thién, xanh, sach, dep.
Diéu 4. Trang phuc, tac phong, 1€ 16i, noi 1am viéc cia can bd, cong chirc, vién
chire
Khi thyuc thi nhi€ém vu vién chirc, nguoi lao dong phai tuan theo cac quy dinh sau:
1. Mic trang phuc cong sé lich sy, dau toc gon gang, di gidy hoic dép c6 quai hau.
Trang phuc phai phu hop véi tinh chat cong viéc, dic thu cua Nganh va thuan phong, my

tuc cua déan toc. Khuyen khich nir vién chirc méc 4o dai truyén thong vao cac ngay thir 2, thir
4, thtr 6 trong tuan, hoi nghi hodc cac dip dic biét cia nganh, co quan, don vi.

2. Tu thé, tac phong, ctr chi nghiém tac; thai d6 niém nd, hoa nha, khiém tén, 18
phép, ton trong ngudi giao tiép; sir dung ngon ngir pho thong, chuan mye, rd rang, mach
lac, d& hiéu; khong noi tuc, quat nat.

3. Can b9, cong chirc, vién chirc phai deo thé vién chirc ding quy dinh.



4. Khong 1am viée riéng, khong st dung dién thoai khi 1én 16p, khong gay mét trat
tu trong gio lam viéc.

5. Thyc hién nghiém noi quy, quy ché cia co quan, don vi vé viéc cung cip thong
tin trén mang xa hoi.

6. Khong hut thuéc 14 tai noi lam viéc, noi hop, hoi nghi; khong udng ruou, bia va
céc chat kich thich c6 con trong gid lam viéc, glo nghi trua cac ngay lam viéc va nhing
ngay dugc phan cong truc (trir truong hop dwoc cap co tham quyén phén cong di tiép khach
theo nghi thirc 1é tdn ngoai giao).

7. Khong mé nhac, nghe nhac, choi dién tu, st dung mang xa hoi vao myc dich ca
nhan trong gio lam viéc.

8. Gilr gin v¢ sinh co quan, cong s& ludn xanh — sach — dep — an toan, co y thire gin
gilt moi truong; khong luu trir, trung bay cac hinh anh, néi dung van héa pham doi truy, tai
li¢u chong Pang, Nha nudc.

Diéu 5. Ung xir ciia vién chikc giir chirc vu 1anh dao, quan 1y

1. Ung xir voi ngudi hoc: Ngon ngit chuan myec, dé hiéu; yéu thuong, trach nhiém,
bao dung; ton trong su khac biét, doi xur cong bang, lang nghe va dong vién, khich 1€ nguoi
hoc. Khong xtic pham, €p budc, tru dap, bao hanh.

2. Ung xtr v&i gido vién, nhan vién: Ngon ngit chuan muc, t6n trong, khich 1¢, dong
vién; nghiém tiic, grong mau, dong hanh trong cong viéc; bao vé uy tin, danh du, nhan pham
va phat huy nang luc cta gido vién va nhéan vién; doan két, dan chu, cong bang, minh bach.
Khong hach dich, gay kho khan, xtc pham, dinh kién, thién vi, vu lgi, né tranh trach nhiém
hodc che gidu vi pham, d6 13i.

3. Ung xtr voi cha me nguoi hoc: Ngon ngir chuan muc, ton trong, hd tro, hop tac,
chia s¢, than thién. Khong xtc pham, gay kho khan, phién ha, vu loi.

4, Ung xtr v6i khach dén co sé gido duc: Ngon ngir chuan muc, tén trong, lich su,
dang muc. Khong xuc pham, gay kho khan, phién ha.

Piéu 6. Ung xir cita vién chirc khong giir chirc vu lanh dao, quan ly

Ung xir ciia gido vién:

1. Ung xir v6i ngudi hoc: Ngon ngir chuan muc, dé hiéu, khen hodc phé binh phu hop
v1 doi tuong va hoan canh; mau myc, bao dung, trach nhiém, yéu thuong; ton trong su khac
biét, doi xur cong bang, tu van, lang nghe va dong vién, khich 1€ nguoi hoc; tich cuc phong,
chong bao luc hoc duong, xay dung méi truong gido duc an toan, lanh manh, than thién.
Khong xtic pham, gay ton thuong, vu loi; khong tru dap, dinh kién, bao hanh, xam hai;
khong thd o, né tranh hodc che giau cac hanh vi vi pham cua nguoi hoc.

2. Ung xu voi can bo quan ly: Ngon ngr ton trong, trung thuc, cau thi, tham muu tich
cuc va thé hién rd chinh kién; phuc tung sy chi dao, diéu hanh va phan cong cua lanh dao
theo quy dinh. Khong xtc pham, giy mat doan két; khong tho o, né tranh hodc che gidu cac
hanh vi sai pham ctia can b quan ly.

3. Ung xtr v6i dong nghiép va nhan vién: Ngon ngit dang muc, trung thyc, than thién,
cau thi, chia sé, hd trg; ton trong su khac bi¢t; bao v€ uy tin, danh du va nhan phrflm cua déng
nghi¢p, nhan vién. Khong xiac pham, vo cam, gay mat doan két, khong xu ninh cép trén, dun
day né tranh trach nhiém cuia ban than

4, Ung xUr voi cha me nguoi hoc: Ngon nglr dung muyec, trung thyce, ton trong, than
thién, hop tac, chia sé. Khong xuc pham, ap dit, vu loi.



5. Ung xtt v6i khach dén co s& gido duc: Ngon ngit diing muc, ton trong. Khong xuc
pham, gay kho khan, phién ha.

Ung xir ciia nhin vién:
1. Ung xtr voi nguoi hoc: Ngon ngir chuén muc, ton trong, trach nhiém, khoan dung,
gitp do. Khong gay kho khan, phién ha, xic pham, bao luc.

2. Ung x1r v6i can bo quan 1y, gido vién: Ngon ngit ding muc, trung thyc, ton trong,
hop tac; chap hanh céc nhiém vu dugc giao. Khong né tranh trach nhi€ém, xic pham, gay
mat doan két, vu loi.

3. Ung xir voi ddng nghiép: Ngon ngir dung muc, hop tac, than thién. Khong xtc
pham, gdy mat doan két, né tranh trach nhiém.

4. Ung xtr véi cha me ngudi hoc va khach dén co s gido duc: Ngon ngir dung muec,
ton trong. Khong xtic pham, gay kho khan, phién ha.

Piéu 7. Ung xir ciia hoc sinh

l. ﬁng xu v@i can b quan ly, gido vién, nhan vién: Kinh trong, 18 phép, trung thuec,
chia sé, chap hanh cac yéu cau theo quy dinh. Khong bia dat thong tin; khong xtic pham tinh
than, danh dy, nhan pham, bao lyc.

2. Ung xur voi nguoi hoc khac: Ngon nglt dung muc, than thién, trung thuc, hop tac,
gitip d& va ton trong su khac biét. Khong noi tuc, chiri bay, miét thi, xiic pham, gdy mat doan
két; khong bia dat, 16i kéo; khong phat tan thong tin dé néi x4u, lam anh huong dén danh
du, nhan phém nguoi hoc khac.

3. Ung xir v6i cha me va nguoi than: Kinh trong, 18 phép, trung thuc, yéu thuong.
4. Ung xur v6i khach dén co so gigo duc: Ton trong, 1& phép
biéu 8. Ung xir ciia cha me ngudi hoc

1. Ung XU véi nguoi hoc: Ngon nglr dung muc, ton trong, chia sé, khich I¢, than
thién, yéu thuwong. Khong xtic pham, bao luc.

2. Ung XU voi can b quan 1y, giao vién, nhan vién: Ton trong, trach nhiém, hop tac,
chia sé. Khong bia dat thong tin; khong xuc pham tinh than, danh du, nhan pham.

Piéu 9. Ung xir ciia khach dén co sé gido duc
1. Ung XU voi nguodi hoc: Ngon nglr dung muc, ton trong, than thién. Khong xtc
pham, bao luc.
2. Ung xtr v6i can bd quan 1y, gido vién, nhan vién: Pung muc, ton trong. Khong
bia dat thong tin. Khong xtic pham tinh than, danh du, nhan pham.
Piéu 10. Ung xir ciia vién chirc trong hdi, hop, sinh hoat tip thé
1. Phai chuén bi trude ndi dung va ¥ kién phat biéu theo yéu cau cua cudc hop, hoi
thao, hoi nghi.
2. C6 mat ding gio, tham gia day du cudc hop, hoi nghi, hoi thao, ... phat biéu trong
cudc hop theo quy ché lam viéc hodc quy ché cudc hop cta co quan, don vi.
3. Tét dién thoai di dong hodc dé ché do im ling, han ché trao d6i va 1am viéc riéng,
khong lam mat tréat ty tai cudc hop. Khong quay phim, chup anh, ghi am trong céc cudc
hop, hoi nghi khi chua dugc su dong y cua chu tri.



4. Trién khai hodc bao céo cép ¢ thAm quyén trién khai cac két luan tai cudc hop,
hoi nghi, hoi thao, ... dugc Hiéu trudng Gy quyén du.

5. Sir dung ngdn ngir dung chuan myc, phit hop véi van héa cong vu khi phat bicu.
Piéu 11. Ung xir, giao tiép ciia vién chirc qua dién thoai, thu dién tir cong vu

1. Khi giao tiép qua dién thoai, vién chtrc phadi xung tén, chire danh, chirc vy, co
quan, don Vi cong tac; trao di ngan gon, tap trung vao ndi dung cong viéc; am luong via
du nghe, khong to thai do thiéu lich su, khong gat gong hay noi trong khong, khong ngat
dién thoai dot ngot.

2. Quan ly, str dung hop thu dién tir cong vu dung quy dinh, thue hién viéc gui, tra
|61 thu dién tir cong vu kip thoi va lich su.

Diéu 12. Ung xir cia vién chirc noi cong cdng

1. Chép hanh nghiém tic cac quy dinh cta phap luat va quy dinh sinh hoat noi cong
cong.

2. Ung x1r van minh, lich su trong giao tiép.

3. Hl{éng dan nguoi dan khi tham gia cac hoat dong thudc linh vire minh duoc giao
khi c6 yéu cau dung quy dinh phap luat.

4. Kip thoi thong béo cho co quan, don vi ¢ tham quyén biét cac thong tin vé hanh
vi vi pham phép luat.

5. Khong dugc vi pham cac chuan muc vé thuan phong my tuc dé bao dam su vin
minh, tién bd cua xa hol.

6. Khong duoc 1gi dung chure vy, quyén han khi tham gia cac hoat dong xa hoi dé
tiép tay hodc bao che cho cac hanh vi vi pham phap luat dudi moi hinh thire.

Piéu 13. Ung xir ciia vién chirc voi Nhan dan noi cw tri

1. Guong mau chap hanh va tich cuc tham gia tuyén truyén, pho bién, gido duc
phéap luat.

2. Thyc hi¢n quy ché dan chu co s6, tham gia sinh hoat noi cu tri, chiu sy giam sat
cua to chuc dang, chinh quyén, doan thé va Nhan dan noi cu tra.

3. Khong can thiép trai phap luat vao hoat dong cua cac co quan, don vi, ca nhan noi
cu tri; khong tham gia xui giuc, kich dong, bao che cac hanh vi trai phap luat.

4. Khéng dugc vi pham cac quy dinh V,é dao duc cong dan da dugc phap luat quy
dinh hodc da dugc cong dong dan cu thong nhat thuc hién.

Diéu 14. Ung xir ciia vién chirc trong gia dinh

1. Tich cuc tuyén truyén, giao duc, van dong nguoi than trong gia dinh gwong mau
chap hanh nghiém chu truong, duong 161 cia Pang, chinh sach phép luat cua Nha nudc va
cac quy dinh cia dia phuong.

2. Khong dé bd (cha), me, vo hoac chéng, con, anh, chi em rudt cia minh hoac bén
vQ, bén chong 1gi dung danh nghia ctia ban than dé vu lgi cho gia dinh va ban than.

3. Guong mau, tranh pho truong, lang phi khi t6 chirc cudi héi, ma chay, mimg tho,
sinh nhat, tan gia va cac viéc khac nham muc dich tryc lgi.



4. Phai tuan tht chuin myc dao dirc gia dinh va x4 hoi, thuan phong my tuc, truyén
thong van hoéa tot dep ctia dan tdc; khong mé tin di doan va c6 nhiing hanh vi phan cam khi
tham gia 1€ hoi.

Pic¢u 15. Nhirng quy dinh vién chitc khong dwgc lam:

Ngoai nhitng quy dinh trén, vién chuc, gido vién, nguoi lao dong khong dugc lam
theo nhitng quy dinh trong cac van béan sau:

1, Vién chuc 1a gido vién khong duge lam nhitng ndi dung duge quy dinh trong Diéu
6 vé giir gin, bao vé truyén théng dao dirc nha gido trong Quy dinh vé dao dirc nha gido ban
hanh kém theo Quyét dinh sé 16/2008/QD-BGDPT ngay 16 thang 4 nim 2008 ctia B6 Gido
duc va Pao tao.

2, Vién chirc khong dugc lam nhitng ndi dung duoc quy dinh t,ai Piéu 19 Luat sb
58/2010/QH12 Luat Vién chirc 2010 quy dinh cac hanh vi bi nghiém cam trong co sé¢ gido
duc.

3, Vién chirc khong dugc lam nhting ndi dung duge quy dinh trong Diéu 22 Luat sb
43/2019/QH14 Luat Gido duc 2019 quy dinh c4c hanh vi bi nghiém cam trong co s& gido
duc.

_ 4, Vién chuc la gido vién khong dugc lam nhitng néi dung dugc quy dinh trong khoan
1 Bicu 31 Thong tu s6 32/2020/TT-BGDDT bDiéu 1€ truong trung hoc co s¢ trung hoc pho
thong.

) Chuwong I
TO CHUC THUC HIEN

Piéu 16. Trach nhiém ciia linh dao nha truwong

1. Quan triét va t6 chirc trién khai thyc hién Quy tic ndy dén ting can bo, cong chirc,
vién chtrc; thuong xuyén kiém tra, gidm sat viéc thyc hién Quy tac nay; dua ti€u chi thuc
hién Quy tac nay vao hoat dong danh gia, xeép loai thi dua hang nam.

2. Chiu trach nhiém khi dé xay ra tinh trang trong co quan, don vi c6 can by, cong
chtrc, vién chtrc bi phan anh, kién nghi, khiéu nai, t6 c4o ma dugc co quan ¢6 thAm quyén
két luan c6 vi pham lién quan dén nhitng quy dinh tai Quy tic nay va vi pham quy dinh cua
Pang, Nha nudc vé vin hoa cong vu.

3. Xem xét biéu duong, khen thuong theo quy dinh ddi v6i can b, cong chire, vién
chtrc thuc hién t6t Quy tac nay; phé binh, chan chinh, xtr Iy nghi€m cac vi pham.

Diéu 17. Trach nhiém cia vién chirc, nguoi lao dong.

1. Vién chtrc ¢6 trach nhiém thue hién dung cac quy dinh tai Quy tic nay va phai
thye hién nghiém tic Quyet dinh s0 1847/QD-TTg ngay 27/12/2018 cua Thu tudng Chinh
phu vé viéc phé duyét D an Van héa cong vu va theo quy dinh riéng cua ting nganh, linh
vuc cu thé.

2. C6 trach nhi¢m van dong, giam sat va nhic nho Vi€:1’l chuc }(hég thyc hién dang
cac quy dinh cua Quy tac; phat hién va bao cdo to chire ¢6 thdm quyen ve€ nhimg vi pham
Quy tac cua can bg, cong chirc, vién chirc khac.

Diéu 18. Diéu khoan thi hanh

1. Nhitng van dé khac chua quy dinh trong Quy tic nay sé& thuc hién theo quy dinh
phap luat hién hanh hodc do lanh dao nha trudong xem xét, quyet dinh. Truong hop céc van
ban, quy dinh dugc vién dan trong Quy tac nay cé sy thay doi, sura doi, bd sung hodc bi



thay thé thi dugc ap dung theo cac van ban, quy dinh méi (tri trieong hop phdp ludt cé quy
dinh khac).

2. Trong qua trinh t6 chtre thuc hién, néu c6 van dé phat sinh, tap thé lanh dao nha
truong xem xét dé xuat Hi¢u trudng ra Quyét dinh di€u chinh, stra doi, bd sung cho phu
hop véi tinh hinh thyc te./.
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